Hotchkiss Fire District

PO Box 522

Hotchkiss, CO 81419

970-872-2145

LANDOWNER ASSISTANCE PROGRAMS

General Procedures for Application, Approval and Payment 

For a landowner requesting financial assistance:
Step 1.  Landowner contacts Hotchkiss Fire District for an application packet for planned Landowner Assistance (LOA) practice. Included in this packet are the Application For Cost-Share (Form A) and the Management Plan template (Form B). Complete the application with Hotchkiss Fire District where needed. Give application to Hotchkiss Fire District. Apply for one practice per application. A practice may consist of one or more (component) activities.

Step 2.  Hotchkiss Fire District determines landowner and practice eligibility. The District will  use the approved practices with cost-share rates from the FLEP handbook for all LOA programs(For example for I & D use #7, for  WUI use # 9). The handbook is still the appropriate guideline for cost-share rates.  If eligible, Hotchkiss Fire District accepts application, estimates cost-share and ranks application with existing applications. Applications are approved and funding obligated. Practices having the same priority ranking will be approved in order of application date. Expenses incurred prior to approval of application will not be reimbursed. Prior to approval for cost-share, eligible landowners shall have an approved management plan. Specification requirements of the practice must be contained in the plan and serve as the basis for determining acceptable performance. Hotchkiss Fire District will help prepare and make final approval of the plan.

Step 3. The District will track approved applications and obligated funds. 

Step 4.  The District will notify applicant on whether or not application was approved, along with cost share amount approved, and practice expiration date. Upon approval, landowner will be notified and sent a copy of the Accomplishment Report (Form C) and the Cost Documentation Form (Form D). 

Step 5. Landowner implements project according to their management plan and practice specifications. 

Step 6. Upon completion of practice, landowner notifies  Hotchkiss Fire District. Landowner  completes the Accomplishment Report. Landowner documents all costs and revenues on the Cost Documentation Form. Document all completed activities. Clearly show name, date, activity, hours worked. Submit receipts. Please make sure everything can be easily read and keep copies for files. Examples of items that are considered reimbursable are contractor services, landowner labor, and equipment rental.  Items not reimbursable include purchase of chainsaw, tools, or other equipment; travel time or per diem.

Step 7. Hotchkiss Fire District certifies practice completed according to management plan specifications and standards. Hotchkiss Fire District approves landowner payment (on the Accomplishment Report). 

Step 8. Hotchkiss Fire District sends completed Accomplishment Report to the Colorado State Forest Service District Office, which sends a copy to the CSFS State Office (SO). Districts keep cost documentation. 

Step 9. Cost-share payment is issued from SO to the Hotchkiss Fire District, who then pays applicant. 

Funds for LOA Programs provided through USDA Cooperative Forestry
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